
HEARING BEFORE THE LICENSING SUB-COMMITTEE OF HIGH PEAK 
BOROUGH COUNCIL

ORDER OF PROCEEDINGS

1. The hearing will be heard by three Councillors, one of whom shall 

be chairperson who will be in charge of the meeting, together they 

will consider all the relevant information produced to them in the 

committee report, the application, written submissions and the 

evidence given by everyone at the hearing.  The hearing will be 

open to members of the public unless the sub-committee determine 

that to do so will be contrary to the public interest.

2. The Councillors will be asked to confirm that they have no interests 

to declare that would prevent them from deciding the application.  

3. The Chair will start the hearing by introducing all parties and making 

sure that everyone has had an opportunity to read this procedure 

note and the report and that they understand it.

4. Proceedings will start by dealing with any requests by the applicant 

to have someone other than him/herself (beside their own 

representative) speak to the Councillors (see note 1 below)

5. The licensing officer will begin by summarising what the application 

is for and why a hearing before the sub-committee has been called.  

He or she will briefly explain the nature of the representations which 

have been made by third parties.

6. People who have made representations or people representing 

organisations who have made representations will be given an 

opportunity to address the Councillors and explain why they have 

made representations.  The applicant may ask questions but these 

must be limited to questions relevant to the application and the four 

licensing objectives.  The Councillors may also ask questions.

7. The applicant will then be given an opportunity to address the sub-

committee and give their point of view.  When they have finished 



the people who have made representations may ask questions but 

these must be limited to questions relevant to the application and 

the four licensing objectives.  The Councillors may also ask 

questions.

8. Any person making representations will be asked to sum up their 

points.

9. The applicant will be able to sum up his/her points.

10. The sub-committee will retire (or you may be asked to leave the 

room).  It is customary for the legal advisor to retire with the 

Councillors, however, you should note that the legal advisor does 

not make or influence any decisions, he or she is there merely to 

ensure that the decision the sub-committee makes is within the law 

and to help them to draft the reasons for their decision.

11. The sub-committee will return (or you will asked to return to the 

room) and the decision together with the reasons for the sub-

committee’s decision will be read out to you.

OTHER IMPORTANT INFORMATION: 
If you are attending a hearing in order to make your application under the 

Licensing Act 2003 or make representations about an application then you 

should report to the reception area of the place shown on the agenda as the 

venue for the meeting at or before the time given in the letter informing you 

about the hearing.  You will be shown to a waiting area.  

The Council has staggered appointments so that waiting times are kept to a 

minimum, but please be warned that if applications which have been 

scheduled before yours run over time you will have to wait until the sub-

committee have finished dealing with that application before you will be heard.  

Otherwise your application will be dealt with promptly at the time given on the 

agenda. 



If there is any reason why the sub-committee will not be able to deal with your 

application on the day you will be informed as soon as possible and the 

hearing will be rearranged.

You may have a representative with you at the hearing who may or may not 

be legally qualified.  They can speak on your behalf.  See note 1 below about 

telling the Council what you intend to do, see note 2 if you also want someone 

else to support you by speaking to the sub-committee.  

Bring with you all the information you need relating to the application, 

including the agenda, report and papers sent to you with this document.  If 

you have any written documents you wish to show to the Councillors (in 

addition to those supplied with your application) you must supply them to the 

Council and any objectors at least 24 hours in advance.  Documents 

produced on the day of the hearing which haven’t been sent to the other 

parties in advance can only be considered with the consent of all the parties.

In the absence of any party, whether the applicant or someone who has made 

representations, a decision will be made by the sub-committee as to whether 

or not to hold the hearing in their absence.  If a decision is made to proceed in 

the absence of any party then any information submitted by them in writing 

will be considered together with the application and all the other information 

before the Councillors.  Please let the Council know in advance if it is likely 

that you will not be able to attend.

The hearing will follow the procedure given in this note but may be subject to 

minor change if required.  A change in the procedure will be by agreement of 

all the parties if possible.

The aim of the hearing is to give everybody an opportunity to address the sub-

committee and to give the Councillors all the information it needs to decide 

whether they should grant the licence applied for.  Note, however, that the 

sub-committee will only be interested in hearing about the matters which the 

police or other objectors have made representation about (this will be set out 



in the report to the sub-committee) and they will not consider those parts of 

the application which are not disputed.  

Equally the sub-committee can only hear representations which are relevant 

to the licensing objectives – i.e. issues related to crime and disorder, public 

safety, public nuisance and the protection of children, so please try to keep 

your representations to the point.

Remember, the Councillors and officers are there to help you, although they 

cannot tell you how to present your representations, they will try to ensure that 

you are able to say everything you want to say about the application.

NOTES:
1. All parties must give the council at least 2 working days notice in writing of whether 

they or their representative intends to come to the hearing or whether they consider that a 

hearing is unnecessary.

2. If any party intends to bring someone else to speak to the sub-committee about the 

application other than themselves or their representative then at least 2 working days notice 

in writing must be given to the Council stating the name of the person who wishes to speak 

and giving a brief description of the point or points which that person wishes to make.


